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Great News! We Can Enter Your W-2 for You

Instead of fillng up to 20 baxes yourself, let us import your WL into your
return. You'l save time and finish your taxes faster

I

All fields required.

‘Socisl Security Number
‘ | L5l vie ke=p your information

secure.

Leam more about our securty

W2 Box D - Control # (as it appears on W-2 form)
‘ | provided By:

-
V2 Bax 1 Wages (ss it appears an W-2 form) Paycor

HdEF'asswclli

Please enter your, Social Secunty Number, W-2 Box D - Control # (notezonly 1 space is
necessary between the 2 numbers), and W-2 Box 1 Wages.

Access Paycor on the go. click here to downlead Paycor's mobile app!
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TurboTax Import is here!

Paycor works hard to offer solutions that work best for everyone, including you. That's why
we've created the Third Party Tax Import service, Paycor’s free and simple solution to assist
employees when filing 2016 taxes with TurboTax.

As a Paycor client you can enjoy all the benefits of the service right at your fingertips. This
new service offers free integration with TurboTax system and will allow our customers’
employees to import W-2 data from Paycor into Intuit’s TurboTax system. After purchasing the
TurboTax package, Paycor customers will be able to self-file with just a few easy clicks.

Getting Started

This toolkit is here to answer your most common questions. We'll tell you how to
authenticate your account, and what you'll need to process your W-2 information right away.

e You'll first need to purchase the TurboTax software. You can visit TurboTax
website to find out which option works best for you.

e Besuretosave all instructions provided by TurboTax. You'll follow those specific
instructions to authenticate your account and begin the process.

e You'll also need to make sure that your W-2 Form is handy. Users will enter in a few
fields from this form to authenticate the account with TurboTax.

¢ Remember to download your W-2 Form from Paycor.com
We're excited to offer you a better way to file - one that's hassle-free, secure, and 100%

accurate. Throughout this toolkit you'll see an array of screenshots used for demonstration. If
you have any questions during the process, see page 6 for support and resource information.


https://turbotax.intuit.com/

Employee Access

Once you've purchased TurboTax software you'll be ready to begin. Users can quickly import
W-2 information by following a few easy steps. The first step is to access your W-2 Form by
logging into Paycor.com. Follow the steps below to access your W-2 (Depending on your

Employee Access with Paycor, these steps may vary):

Login at Paycor.com.
On the Payroll menu, click My Information.
On the left hand side, click Compensation, then Compensation History.

Click Tax Documents.

Select the W-2 for 2016.

You may click on the W-2 text to view directly in your browser or choose to Print as a
PDF.
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Obtain your credentials

Once you have your W-2 Form, you must reference the following information found near the

top of the form:

e Box B - Employer’s Identification Number
e Box A - Employee’s Social Security Number
e Box 1 - Wages, tips, other compensation

e Box D - Control Number

This information is the credentials you'll enter in order to authenticate your account with

TurboTax.
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TurboTax Authentication

The Authentication process may vary depending on how you purchased TurboTax software
(in-store or online). Follow the instructions provided with your TurboTax purchase in order
access the authentication screens. You'll first enter in the Employer’s Identification Number

and click next to arrive at the below screen:
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EJ Hide Password

Please enter your, Secial Security Number, W-2 Box D - Control # (note:enly 1 space is
necessary between the 2 numbers), and W-2 Box 1 Wages.

Access Paycor on the go. click here to download Paycor's mobile app!

On this screen users will enter the remaining credentials:

e Box A - Employee’s Social Security Number
e Box 1 - Wages, tips, other compensation
e Box D - Control Number



Import W-2 information

You're almost there! The last step is to Continue to Import. Selecting will begin the

import process. You may also click the to enter information manually. Once
selected, your information will process and TurboTax will confirm that your W-2 information

has been received.
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Ok, next let's confirm what we have for your W-2
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Upon successful W-2 submission, it is important that you verify that the information has been

imported correctly.

Technical Support

If you have any questions or issues with TurboTax system, you may contact your Employer or
TurboTax directly. In addition to information available on TurboTax’s website, you may also

use the following information below to contact TurboTax:

o Answer Exchange: https://ttlc.intuit.com/

e Toll free number: 800-624-9066

o Toinitiate support: https://support.turbotax.intuit.com/contact/
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